
Grants Management System Overview

Fiscal Year 2025

Coordination & Collaboration. Quality. Sustainability. Results.
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Data Portal 
Deep Dive



• Administrative Requirements
• Include FERPA and SAYO-Y consent waivers in student enrollment forms.
• Collect and enter all Student ID numbers for serviced youth (ideally).
• Complete and submit accurate progress reports before the established 

deadlines.
• Submit an amendment request for any fiscal or programmatic changes (if 

applicable).
• Program Requirements

• Complete Youth Registration for all serviced youth. (Oct. 25th)
• Enter enrollment, activities and all required data by established deadlines.
• Enter attendance weekly and maintain those paper copies.

• Staff Requirements
• Upload background clearance documentation and certifications.

OST Grantee System Compliance



Organization Profile



Grant Agreement



Progress Report Module



Registration and Attendance



Participant Registration (Manual)



Participant Registration (Bulk)



Attendance



Report Generation



Staff Compliance Module



SAYO-Y Survey



• For any technical support for the Learn 24 Grants Management System, 
email learn24data@dc.gov

• Office Hours are twice a week:
• Tuesdays and Thursdays from 12:00 to 1:00 pm

Data | Office of Out of School Time Grants and Youth Outcomes (arcgis.com)

Learn24 Grantee Resources



Demo Agenda
• Organization Profile
• Organization Uploads
• Staff Module
• Organization Grants

• Grant Agreement Review
• Grant Amendments

• Progress Report Review
• Participant Directory

• Youth Registration
• Activity Enrollment
• Report Generation

• Program Sites
• Activity Creation
• Report Generation

• Data Upload Tool (Bulk Uploads)
• Participant Uploads
• Attendance Uploads

• SAYO-Y Survey (Youth Outcomes)
• Overview

Live Demonstration of System



Thank you!


