
Important Dates and Reminders
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FY25 Important Dates
Date*   Task

Monday, August 26 First Day of DCPS School / Possible First Day OST Programming 

Saturday, September 7 Afterschool in the City Event

Tuesday, October 1 Beginning of 2025 Fiscal Year / All OST Programs Launched By this Date

Thursday, October 10-Friday, October 11 OST Grantee In-Service (Mandatory Training)

Friday, October 25 Staff Profiles, Student Registration and Activity Schedules Complete in Cityspan 

Friday, November 15 Completion of Beginning-of-Year SAYO-Y for All Eligible Youth (to be completed within first 6 weeks of program)

)Friday, November 22 Invoice #1 Due to GMS for Approval (pending PO#) 

Wednesday, January 29-Friday, January 31 PQA Basics (Mandatory Training)

Friday, February 7 Mid-Year Progress Reports Due in Cityspan

Friday, February 14 Invoice #2 Due to GMS for Approval (pending 25% spenddown)

Friday, April 4 PQA Self-Assessments Due

Saturday, April 5 Summer in the City (Tentative)

Wednesday, May 28 FY26 OST Continuation Agreements Available in Cityspan (Tentative Date)

Friday, June 6 Completion of End-of-Year SAYO-Y for All Eligible Youth (to be completed within last 6 weeks of program)

Friday, June 27 End-of-Year Progress Reports Due in Cityspan

Wednesday, July 9 FY26 Continuation Agreement Submissions Due in Cityspan (Tentative)

Friday, July 11 Invoice #3 Due to GMS for Approval (pending 60% spenddown) 

Friday, August 15 Completion of Summer SAYO-Y for All Eligible Youth (to be completed within last 2 weeks of program

Friday, September 12 Summer Strong Progress Reports Due in Cityspan (Year-round Grantees only)

*All dates are subject to change. Any change will be communicated to grantees as soon as possible.



Cityspan Data Entry

P r i o r  t o  P r o g r a m  S t a r t

• E n t e r  a n d  s u b m i t  a l l  r e q u i r e d  

i n f o r m a t i o n  f o r  p r o g r a m  s t a f f ,  v e n d o r s  

a n d  v o l u n t e e r s  w o r k i n g  w i t h  y o u t h

• U p l o a d  b a c k g r o u n d  c l e a r a n c e s  f o r  a l l  

p r o g r a m  s t a f f ,  v e n d o r s  a n d  v o l u n t e e r s  

w o r k i n g  w i t h  y o u t h

• U p l o a d  M a n d a t e d  R e p o r t e r  a n d  F i r s t  

A i d / C P R  C e r t i f i c a t e s  f o r  a  m i n i m u m  o f  

o n e  s t a f f  m e m b e r  p e r  s i t e

W i t h i n  2 0  d a y s  o f  p r o g r a m  s t a r t  d a t e

• E n t e r  a n d  s u b m i t  a l l  r e q u i r e d  

i n f o r m a t i o n  f o r  y o u t h  p a r t i c i p a n t s

• A d d  a l l  p r o g r a m  a c t i v i t i e s  t o  s i t e s  a n d  

e n r o l l  p a r t i c i p a t i n g  y o u t h  i n  a c t i v i t i e s

• E n t e r  y o u t h  a t t e n d a n c e  p e r  s i t e  f o r  a l l  

p r o g r a m  a c t i v i t i e s

W e e k l y  ( M o n t h l y  f o r  1 : 1  S e r v i c e s )

• E n t e r  p a r t i c i p a n t  a t t e n d a n c e  p e r  s i t e  

f o r  a l l  p r o g r a m  a c t i v i t i e s

B y  E s t a b l i s h e d  D e a d l i n e s

• S u b m i t  I n v o i c e s  a n d  A c c o m p a n y i n g  

S p e n d d o w n  D o c u m e n t s

• S u b m i t  P r o g r e s s  R e p o r t s  a n d  P Q A  

A s s e s s m e n t s

• S u b m i t  O t h e r  R e q u e s t e d  D o c u m e n t s

• A d m i n i s t e r  B e g i n n i n g -  a n d  E n d - o f - Ye a r  

S AY O - Y  ( f o r  Ye a r - r o u n d  G r a n t e e s )

• P a r t i c i p a t e  i n  S c h e d u l e d  S i t e  V i s i t s

• P a r t i c i p a t e  i n  R e q u i r e d  

M e e t i n g s / Tr a i n i n g s

Invoicing
• I n v o i c e  # 1 :  U p o n  r e c e i p t  o f  P O # ,  s u b m i t  f i r s t  

i n v o i c e  t o t a l i n g  5 0 %  o f  t h e  g r a n t  a w a r d

• I n v o i c e  # 2 :  U p o n  5 0 %  s p e n d d o w n  o f  i n i t i a l  

g r a n t  p a y m e n t ,  s u b m i t  s e c o n d  i n v o i c e  t o t a l i n g  

2 5 %  o f  t h e  g r a n t  a w a r d  a l o n g  w i t h  

d o c u m e n t a t i o n  o f  2 5 %  s p e n d d o w n  ( i . e . ,  g e n e r a l  

l e d g e r,  i n v o i c e s ,  p a y r o l l ,  r e c e i p t s ,  e t c . )

• I n v o i c e  # 3 :  U p o n  6 0 %  s p e n d d o w n  o f  t o t a l  g r a n t  

a w a r d ,  s u b m i t  t h i r d / f i n a l  i n v o i c e  t o t a l i n g  2 5 %  

o f  g r a n t  a w a r d  a l o n g  w i t h  d o c u m e n t a t i o n  o f  

6 0 %  s p e n d d o w n  ( i . e . ,  g e n e r a l  l e d g e r,  i n v o i c e s ,  

p a y r o l l ,  r e c e i p t s ,  e t c . )

Mandatory Trainings

• O S T  G r a n t  I n - S e r v i c e

   T h u r s d a y,  O c t o b e r  1 0 - F r i d a y,  O c t o b e r  1 1

• P Q A  B a s i c s  

   W e d n e s d a y,  J a n u a r y  2 9 - F r i d a y,  J a n u a r y  3 1

• S p e c i a l  N e e d s / U n d e r s e r v e d  P o p u l a t i o n s

   G r a n t e e s  m u s t  p a r t i c i p a t e  i n  a  m i n i m u m  o f    

   o n e  t r a i n i n g  p e r  g r a n t  p r o g r a m  y e a r  t h a t   

   m e e t s  t h i s  r e q u i r e m e n t .
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OST Office Hours
G r a n t e e s  a r e  i n v i t e d  t o  j o i n  t h i s  o p t i o n a l  

m e e t i n g ,  w h i c h  t a k e s  p l a c e  t h e  2 n d  

T h u r s d a y  o f  e v e r y  m o n t h  a t  1 1 : 0 0 A M .  H e a r  

i m p o r t a n t  O S T  g r a n t  u p d a t e s  a n d  a s k  

q u e s t i o n s  a n d  p r o v i d e  f e e d b a c k  t o  O S T  

s t a f f .

F Y 2 5  O S T  O f f i c e  H o u r  D a t e s

T h u r s d a y,  O c t o b e r  1 0 ,  2 0 2 4

T h u r s d a y,  N o v e m b e r  1 4 ,  2 0 2 4  

T h u r s d a y,  D e c e m b e r  1 2 ,  2 0 2 4

T h u r s d a y,  J a n u a r y  9 ,  2 0 2 5

T h u r s d a y,  F e b r u a r y  1 3 ,  2 0 2 5

T h u r s d a y,  M a r c h  1 3 ,  2 0 2 5

T h u r s d a y,  A p r i l  1 0 ,  2 0 2 5

T h u r s d a y,  M a y  8 ,  2 0 2 5

T h u r s d a y,  J u n e  1 2 ,  2 0 2 5

T h u r s d a y,  J u l y  1 0 ,  2 0 2 5

T h u r s d a y,  A u g u s t  1 4 ,  2 0 2 5

T h u r s d a y,  S e p t e m b e r  1 1 ,  2 0 2 5

J o i n  h e r e .

OST Executive Director 

Listening Sessions
G r a n t e e s  a r e  i n v i t e d  t o  s h a r e  f e e d b a c k  w i t h   

t h e  O S T  E x e c u t i v e  D i r e c t o r.  j o i n  t h i s  o p t i o n a l  

m e e t i n g  t h e  l a s t  T h u r s d a y  o f  e v e r y  m o n t h  

( * e x c e p t  w h e r e  n o t e d  b e l o w )  a t  1 1 : 0 0 A M .

F Y 2 5  L i s t e n i n g  S e s s i o n  D a t e s

T h u r s d a y,  O c t o b e r  3 1 ,  2 0 2 4

T h u r s d a y,  N o v e m b e r  2 1 ,  2 0 2 4 *  

T h u r s d a y,  D e c e m b e r  1 9 ,  2 0 2 4 *

T h u r s d a y,  J a n u a r y  3 0 ,  2 0 2 5

T h u r s d a y,  F e b r u a r y  2 7 ,  2 0 2 5

T h u r s d a y,  M a r c h  2 7 ,  2 0 2 5

T h u r s d a y,  A p r i l  2 4 ,  2 0 2 5

T h u r s d a y,  M a y  2 9 ,  2 0 2 5

T h u r s d a y,  J u n e  2 6 ,  2 0 2 5

T h u r s d a y,  J u l y  3 1 ,  2 0 2 5

T h u r s d a y,  A u g u s t  2 8 ,  2 0 2 5

T h u r s d a y,  S e p t e m b e r  2 5 ,  2 0 2 5

J o i n  h e r e .

OST Commission Meetings
T h e  C o m m i s s i o n  o n  O u t  o f  S c h o o l  T i m e  G r a n t s  a n d  Yo u t h  O u t c o m e s  ( t h e  O S T  C o m m i s s i o n )  i s  a  

p u b l i c  b o d y  c o m p o s e d  o f  e n g a g e d  r e s i d e n t s  a n d  r e p r e s e n t a t i v e s  f r o m  g o v e r n m e n t  a g e n c i e s ,  a n d  

w h o  s u p p o r t  e q u i t a b l e  a c c e s s  t o  h i g h - q u a l i t y  O S T  p r o g r a m s  f o r  D i s t r i c t  y o u t h .  T h e  C o m m i s s i o n  

p r o v i d e s  r e s o u r c e s  a n d  s u p p o r t  t o  e n s u r e  a  c i t y w i d e  s y s t e m  o f  h i g h - q u a l i t y  O S T  p r o g r a m s .  

M e e t i n g s  a r e  o p e n  t o  t h e  p u b l i c  a n d  y o u  m a y  r e g i s t e r  t o  s p e a k  b y  s e n d i n g  a n  e m a i l  n o  l a t e r  t h a n  

c l o s e  o f  b u s i n e s s  ( 5 : 0 0 P M )  o n  t h e  Tu e s d a y  p r i o r  t o  t h e  C o m m i s s i o n  m e e t i n g .  A l l  m e e t i n g s  a r e  o n  

T h u r s d a y  e v e n i n g s  a t  6 : 0 0 P M  t o  8 : 3 0 P M

O S T  C o m m i s s i o n  M e e t i n g  D a t e s

T h u r s d a y,  S e p t e m b e r  2 6 ,  2 0 2 4    T h u r s d a y,  M a r c h  2 7 ,  2 0 2 5

T h u r s d a y,  N o v e m b e r  2 1 ,  2 0 2 4    T h u r s d a y,  M a y  2 9 ,  2 0 2 5  

T h u r s d a y,  J a n u a r y  3 0 ,  2 0 2 5    T h u r s d a y,  J u n e  2 6 ,  2 0 2 5  

J o i n  h e r e .

https://teams.microsoft.com/l/meetup-join/19%3ameeting_OTA0ZWU2MTUtMTA0ZC00NTNmLTk2OWItZmQ3YWU3YjYzOWJi%40thread.v2/0?context=%7b%22Tid%22%3a%228fe449f1-8b94-4fb7-9906-6f939da82d73%22%2c%22Oid%22%3a%2273c1447b-db26-4c4d-97fb-896414c821d0%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OWU4MDc5NDMtYTNjYy00NjYxLThhODQtNjU3MjdjNjliNzNm%40thread.v2/0?context=%7b%22Tid%22%3a%228fe449f1-8b94-4fb7-9906-6f939da82d73%22%2c%22Oid%22%3a%229d954355-6405-463b-9a82-384346c3fd7f%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTUwMThhNTktNzg2ZC00ZWFhLTgwNTMtZDMxM2NjOThiZThm%40thread.v2/0?context=%7b%22Tid%22%3a%228fe449f1-8b94-4fb7-9906-6f939da82d73%22%2c%22Oid%22%3a%229d954355-6405-463b-9a82-384346c3fd7f%22%7d


FY25 Calendar
M T W R F M T W R F M T W R F M T W R F M T W R F

2024

AUG 1 2 5 6 7 8 9 12 13 14 15 16 19 20 21 22 23 26 27 28 29 30

SEP 2 3 4 5 6 9 10 11 12 13 16 17 18 19 20 23 24 25 26 27 30

OCT 1 2 3 4 7 8 9 10 11 14 15 16 17 18 21 22 23 24 25 28 29 30 31

NOV 1 4 5 6 7 8 11 12 13 14 15 18 19 20 22 25 26 27 28 29

DEC 2 3 4 5 6 9 10 11 12 13 16 17 18 19 20 23 24 25 26 27 30 31

2025

JAN 1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22 23 24 27 28 29 31

FEB 3 4 5 6 7 10 11 12 13 14 17 18 19 20 21 24 25 26 27 28

MAR 3 4 5 6 7 10 11 12 13 14 17 18 19 20 21 24 25 26 28 31

APR 1 2 3 4 7 8 9 10 11 14 15 16 17 18 21 22 23 24 25 28 29 30

MAY 1 2 5 6 7 8 9 12 13 14 15 16 19 20 21 22 23 26 27 28 30

JUN 2 3 4 5 6 9 10 11 12 13 16 17 18 19 20 23 24 25 27 30

JUL 1 2 3 4 7 8 9 10 11 14 15 16 17 18 21 22 23 24 25 28 29 30 31

AUG 1 4 5 6 7 8 11 12 13 14 15 18 19 20 21 22 25 26 27 28 29

SEP 1 2 3 4 5 8 9 10 11 12 15 16 17 18 19 22 23 24 25 26 29 30

KEY

Holiday

Required Trainings

SAYO-Y Due

Invoices Due

Progress Reports Due

OST Office Hours

ED Listening Sessions

OST Commission Mtgs
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