
Summer Strong 2026 Compliance Checklist and Required Actions 
There are five key compliance areas for OST Office grants. Each area includes specific requirements that 
are assessed at the end of the grant program period. This document includes actions related to each 
compliance areas including what can (and should) be completed prior to the start of the summer program 
period as well as ongoing maintenance items. There is also a timeline that can support your organization’s 
planning process. Use the buttons below to navigate to each section. See the Service Providers page for 
additional resources for OST Office grantees. 

 
Administrative Requirements  
Compliance Requirements  
 Attend Summer Strong Orientation (virtual) on April 23, 2026.  
 Attend Summer Strong In-Service (in-person) on May 20, 2026.  
 Demonstrate receipt of FERPA consent from families. 
 Attend compliance meeting with Grants Management Specialist before August 15, 2026. 
 Submit and sign off on Summer Progress Report by or before September 11, 2026.  
 Submit updated Business License if it expires by/before September 30, 2026.  
 Obtain 85% or higher match rate for enrolled youth. 
 
Action Steps  

Before Summer During Summer 
1. Attend 4/23 Summer Strong Orientation. 
2. Attend 5/20 Summer Strong In-Service. 
3. Ensure that FERPA consent language is included 

in registration materials. Template language can 
be found HERE.  

4. Schedule compliance meeting with assigned 
Grants Management Specialist. It is 
recommended that this meeting occur earlier in 
the grant period so that a follow-up meeting can 
be scheduled if needed.  

1. Ensure that all participating youth are 
registered and enrolled in Cityspan within the 
first two weeks of the program.  

2. Submit documentation of FERPA consent to 
OST Office when requested.  

3. Attend compliance meeting (and follow up if 
requested/needed).  

4. Submit and sign off on progress report 
by/before 9/11/26. Measurable objectives and 
narrative sections may be drafted and saved 
in the form prior to the submission period 
opening in Cityspan.  

5. Submit Business License if needed.  
 
Program Requirements  
Compliance Requirements  
 Enroll and serve 85% or more of the number of youth proposed.  
 Recruit youth who meet the target demographics identified in grant proposal.  
 Provide 90% or more of the program days proposed.  
 Provide 90% or more of the program hours proposed. 
 Maintain 85% or higher average weekly attendance. 
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https://learn24.dc.gov/page/service-providers-0
https://acrobat.adobe.com/id/urn:aaid:sc:US:04793a12-e963-44f0-b51c-7988209533e0


Action Steps  
Before Summer During Summer 

1. Set up program activity/ies in Cityspan.  
2. Recruit youth for your Summer Strong program.  
3. Pre-enroll youth in Cityspan as registration 

forms are submitted.  

1. Complete and submit registrations for 
participating youth in Cityspan. 

2. Enroll youth into program activity/ies.  
3. Capture program attendance on a weekly 

basis.  
 
Staff Requirements  
Compliance Requirements  
 All adults (18+) working with youth must have a valid, unexpired background clearance on file in 

Cityspan. Clearances expire after 2 years, and 1 year after the date of a clearance, a signed affidavit is 
required.  

 At least 1 staff person per site must have completed the CFSA Mandated Reporter training.1  
 At least 1 staff person per site must have completed First Aid/CPR training2 within the last two years.  
 All programs maintain a 15:1 youth to adult ratio (as determined by enrollment and staff profiles).  
 
Action Steps  

Before Summer During Summer 
1. Create or update staff profiles in Cityspan with 

required documentation  
2. Initiate background clearances for any staff with 

no clearance on file or an expired clearance on 
file.  
a. If operating at a DCPS site, you must 

complete the DCPS contractor application.  
b. If operating at a non-DCPS site, email the 

full legal name and email address of the 
person(s) requiring a clearance to: 
backgroundcheck.learn24@dc.gov  

3. Complete any needed trainings (Mandated 
Reporter, First Aid/CPR) needed for your OST-
funded program.3 

4. Review and update staff documents as 
needed or they expire.  

 
  

 
1 DCPS requires all adults working at DCPS facilities must complete the CFSA Mandated Reporter training.  
2 The OST Office does not mandate that this training be completed with a specific vendor or provider. DC Fire and 
Emergency Services (DC FEMS) does offer trainings, which can be found here: https://fems.dc.gov/service/cpr-
training-program.  
3 OST Office grant funds may be used to pay for required trainings including First Aid/CPR. Contact your Grants 
Management Specialist for additional information.  

https://dc.mandatedreporter.org/
mailto:backgroundcheck.learn24@dc.gov
https://fems.dc.gov/service/cpr-training-program
https://fems.dc.gov/service/cpr-training-program


Quality Requirements  
Compliance Requirements  
 Administer the Learn24 Youth Survey to 85% or more of eligible youth.4 5 
 
Action Steps  

Before Summer During Summer 
1. Ensure that survey consent language is included 

in registration materials. Template language can 
be found HERE.  

2. Develop plan for administering survey during 
summer (when to administer, staff involved, 
equipment needed, etc.). It may be helpful to 
review the Survey Administration Guide.  

1. Ensure that all youth are registered, enrolled, 
and are marked for at least one day of 
program attendance. This is required for 
survey links to generate.  

2. Administer the survey to eligible youth using 
the links found on the Learn24 Youth Survey 
page. See pages 29-31 of the Cityspan User 
Guide for support in administering this survey.  

 
Financial Requirements  
Compliance Requirements  
 Complete all steps necessary to obtain PO# (submit compliant COI, execute grant agreement).  
 Submit Invoice #1 for 70% of grant award amount by/before July 13, 2026.  
 Submit Invoice #2 for 30% of grant award amount and spenddown documentation demonstrating that 

at least 35% of funds have been spent no later than August 21, 2026.  
 
Action Steps  

Before Summer During Summer 
1. Coordinate with OST Office to obtain approval 

for Certificate of Insurance (COI).  
2. Submit Invoice #1 (if PO# received) to OST Office 

for review and approval.  

1. Submit invoices (and spenddown 
documentation) to OST office for review and 
approval.  

2. Upload approved invoices to DIFS.  
 
  

 
4 The Learn24 Youth Survey should be administered to all youth in grades 4-12. Organizations may also elect to 
administer the survey to youth entering 4th grade for school year 2026-27.  
5 Some organizations may be exempt from the survey requirement. Contact your Grants Management Specialist to 
confirm if your organization is exempt from this requirement.  

https://acrobat.adobe.com/id/urn:aaid:sc:US:6cea7deb-f2b5-40c1-a4df-8be7164528a6
https://acrobat.adobe.com/id/urn:aaid:sc:US:55e6cb8e-17ed-4173-b924-43b85d78b115
https://learn24.dc.gov/sites/default/files/dc/sites/learn24/page_content/attachments/Learn24%20Cityspan%20User%20Guide_March%202026_0.pdf
https://learn24.dc.gov/sites/default/files/dc/sites/learn24/page_content/attachments/Learn24%20Cityspan%20User%20Guide_March%202026_0.pdf


Summer Timeline 
The timeline below is meant to support your organization’s planning and implementation of your summer 
program. It includes both required deadlines as well as “best practice” dates to support your ability to 
proactively plan for all compliance requirements. All required deadlines are indicated with an asterisk (*). 

Date Item Notes 

4/23/2026* 
Attend virtual 

Orientation 
Orientation occurred virtually on teams. A recording of that session was sent 
out and available upon request.  

5/20/2026* 
Attend in-person 

In-Service 
In-Service will occur at the OST Office, located at 955 L'Enfant Plaza, 
Washington, DC, 20024.  

5/29/2026 
Create 

activity/ies in 
Cityspan 

Activities can be created as soon as the grant agreement is submitted; 
activities must be created in Cityspan to populate on the MOST-DC portal. 
Organizations using OST grant funds for field trips should create activities to 
reflect field trip dates/details.  

7/3/2026 

Create staff 
profiles and 

upload 
clearances 

All adults working with youth in OST programs (staff, contractors, 
volunteers) must have a staff profile in Cityspan that has a valid 
background clearance. It is recommended that all background clearance 
requests are submitted as early as possible to ensure that program personnel 
have a clearance prior to the start of programming.  
 
Organizations should also ensure that the required Mandated Reporter and 
First Aid/CPR documentation is uploaded to the appropriate profile(s).  

7/10/2026 
Confirm 

compliance 
meeting 

All organizations must meet with their assigned Grants Management 
Specialist once during the summer program period. This meeting can occur at 
any point, but should be finalized no later than 7/10 to ensure it occurs within 
the program period.  

7/13/2026* 

Register and 
enroll 

participating 
youth 

Deadline to enroll youth for data matching process. Youth enrolled after this 
date will not be included in the OST Office's data request, which may affect 
the match rate and target demographic compliance metrics.  

7/13/2026 
Administer 

Learn24 Youth 
Survey 

To ensure that 85% or more of eligible youth complete the Learn24 Youth 
Survey, it is recommended that organizations begin administering the survey 
in mid-July.  

7/17/2026 Submit Invoice 
#1 to OST Office 

Invoice for 70% of grant funds may be submitted for review and approval 
as soon as a PO# is assigned  to the organization.  

7/24/2026 Submit Invoice 
#1 to DIFS 

Invoices must be entered and uploaded to DIFS to be processed for payment. 
Incomplete entries may result in delayed payments.  

8/13/2026* Submit Invoice 
#2 to OST Office 

Invoice and spenddown may be submitted for review and approval as soon as 
organization can provide documentation that 35% of summer grant funds 
have been spent.  

8/28/2026 Submit Invoice 
#2 to DIFS 

Invoices submitted after this date may not be paid within the current fiscal 
year, which may impact the disbursement of funds.  

8/21/2026 
Finalize all 

program 
attendance 

All summer program attendance should be entered in Cityspan before the 
Progress Report opens for submissions on 9/4/26. As a reminder, program 
attendance must be captured on a regular basis (weekly or biweekly).  

9/4/2026 
Progress Report 

Opens in 
Cityspan 

Summer Progress Report available for submissions in Cityspan. All program 
attendance must be entered prior to submitting the form in Cityspan.  

9/11/2026* Submit Summer 
Progress Report 

Summer Progress Report must be submitted and signed off before 5PM on the 
submission date to receive full compliance credit. 
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